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Data and Model

'-|Ca culation | I | explanatory ... |Input Linked Ce Note
Warning Text

Titles and Headings

HeadinE 1 Heading 2 Heading 3 Heading 4 Title Total

Themed Cell Styles

20% - Accentl  20%- Accent2  20%- Accent3  20%- Accentd  20%- AccentS  20% - Accentt
40% - Accentl  40%- Accent2  40% - Accent3  40% - Accentd  40%- Accent5  40% - Accentt
60% - Accentl = 60%- Accent2  60% - Accent3  60% - Accentd  B60% - AccentS  60% - Accentf

MNumber Format
Comma Comma [0] Currency Currency [0] Percent
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2 AutoSum ~  |H Logical - - =) 4
Recently Used = | Text~ @ - : .
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Insert Function ?
arch for a function:
Type a brief description of what you want to do and then Go . sl )
 dick Go | Hoe C_mj
Allal) s Orselect st Recently Used
Al
- Select a function:
Alall by 7
FAN
%\ SUM(number1,number2,...)
— Adds all the numbers in a range of cells.
il 7l
Al e
FR] 5
elp on this function

Insert Function 412 z) )3 Jlsa gaje Vo &8, IS5
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X « f | =SuM(C1:D3)

Number1  C1:03|
Number2

[2] = 03681113

2 | = number

= 4

Adds all the numbers in a range of cells.

Number1: numberl,number2,... are 1to 255 numbers to sum. Logical values and
text are ignored in cells, included if typed as arguments.

Formula result = 42

Help on this function Cancel
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U”I il _  SwitchRow/ Select ~ Change  Move
Column  Data  ChartType Chart
Styles Data Type Location
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Aa s i o 2
16116, 1322] 822 600) 820 12543 )
3123 261 165 300| 156] 2241] Jilg
5948 2an) an2 2 320} 4536, iy
. IE]
Chart Title 521 7808 L
404 6054] A
18000 264] 5454 b
16000 224 3509 48
14000

12000
10000
8000
6000

4000
- [ | | [ ]|
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Margins l Header/Footer | Sheet [

S Orientation

(® Portrait

Scaling
> @ Adjustto: | 100 2 % normal size
O Fitto: E

() Landscape

L=/ page(s) wide by | 1 L2 an

Paper size: |A.4

Print guality: | 600 dpi

First page number: | Auto
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| Print...

| [Print Previegl | Options...

OK l \ Cancel
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Bottom? Footer:
10.75 & 03 K
Center on page T -
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CSTE PP AR A LN I FEN - [ = ] I i
R.cl_ﬂgﬂ | Print... int Preview Options... |
l oK I l Cancel |
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Page I Margins | Sheet

Header: ! !

(none) e ]
[ Custom Header... ] | Custom Footer...

Eooter: Eﬂ-ﬁ-mmﬂ,m ~
| (none) A El

| dasaeall Jndt sl |

[ ] Different odd and even pages

[ 5]):;‘.]1 TRl | R |
[:l Different first page. N - -

Scale with document Jdl 5 Gl L1 e
Align with page margins
Alaa g Ac ] i} S i . Print... | | Print Preview | | Options...
' ekl

iy Gl ) Caussi )0 Q8 IS

Juli Sead O gabind Gslal) Guily (Ok) Gl L) o araai alaliall 4t (e elgii¥) e

Header Footer
Toformatted: selectthe ted, then chaose the Format Text button Toformat text: selectthe text, then choose the Format Text button.
Toinsert a page number, date, time, file path, filename, or tab name: position the Toinsert a page number, date, time, file path, filename, or tab name: position the

insetion pointin the edt box, then choose the appropriate button. insertion point in the edit box, then chaose the appropriate button,
Toinsert picture: press the Insert Picture button. To format your picture, place the Toinsert picture: press the Insert Picture button, Toformat your picture, place the

cursarin the edit box and press the Format Picure button, cursor in the edit box and press the Format Picture button,

A PR Blle) EEE B MEFEREREER
Left sedtion: Center sedtion: Right section: Left section: Center section: Right section:
oK Cancel oK Cancel
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Settings

E:] Print Active Sheets
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Pages: to
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123 1,23 123

D Portrait Orientation -
D A4
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@ Normal Margins .
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[ No Scaling

Dlico  Print sheets at their actual size
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Left 1" Right: 1"
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Print Active Sheets
Only print the active sheets

Print the entire workbook

Print Selection
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